Important Note: please first read the relevant page of www.ready4recovery.org before using/editing this tool.

STEP 6:
PREPARE RECOVERY PROJECT PROPOSALS

Introduction
The template below is a suggested project proposal information sheet for all proposed recovery projects. The proponent agencies complete the templates (not the lead agency). Whether this template is adapted or not, the lead agency must clearly explain the requirements to all proponent agencies, and should specify that the proposal must be fully-completed with the relevant information.
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Template 1 for the Recovery Project Proposals (Project Information Sheet)
	Project Title
	

	Proponent
	

	Location
	

	Objectives/Impacts
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	Activities
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	Intended beneficiaries
	

	
	

	
	

	
	

	Project Milestones, Cost and Timeframe 
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	Timeframe (Months)

	
	(Money Value)
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	Implementation arrangements
	 




Review
The lead agency should receive the completed project information sheets according to any deadline set. The lead agency should check every information sheet to ensure that it is complete, and request the proponent agencies to finalize/improve the sheet if necessary.
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